Household Employees
Background
Household employees include housekeepers, maids, baby-sitters, gardeners, and others who
work in or around private residences as employees. Household workers are employees if the
homeowner controls the work performed and the manner in which it is accomplished.
Repairmen, plumbers, contractors, and other business people who work as independent
contractors are not household employees.
Tax returns for household employees earning less than $1,900 are prepared differently than
returns for household employees making $1,900 or more. If a household employee is paid more
than $1,900, that employee’s employer is required to withhold Social Security and Medicare
taxes. That employer must issue the employee a Form W-2.
For additional information see IRS Publication 926 Household Employer’s Tax Guide.

Foundation Communities Policy
Preparing tax returns for household employees earning more than $1,900 requires Advanced
tax preparer certification. Only VITA volunteers who have completed Advanced preparer
training and certification may assist such clients. If no such certified preparer is available when
a client requires assistance, see your site manager for available options.

How To Assist Tax Clients
The steps outlined below are based on the assumption that the household employee’s employer
did not provide a W-2.
For a Household Employee paid less than $1,900 in wages:
1.
2.
3.
4.
5.

In TaxSlayer Pro, select Income (Begin)
Select Other Income (Begin)
Select Other Compensation (Begin)
Select Household Employee Income (Begin)
Enter amount paid (not to exceed $1900)
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The household employee taxpayer is not liable for Social Security or Medicare taxes on these
wages. HSH will appear on the dotted line next to line 7 on the Form 1040.
For a Household Employee paid $1,900 or more in wages:
1.
2.
3.
4.
5.

In TaxSlayer Pro, select Income (Begin)
Select Wages and Salaries Form W-2 (Begin)
Check the box next to "This is a substitute W-2"
Indicate if the W-2 is for the Taxpayer or Spouse
In the Employer section, enter the EIN (if no EIN available, enter 74-0000000), and the
employer’s name and address
6. Enter $1.00 in the Wages field (Box 1)
7. Enter the total wages in the Allocated Tips field (Box 8)
8. Click Continue
9. Complete the Substitute W-2 questions based on client interview (Example: How did
you determine the amounts on the Substitute W-2? – Client provided amount, Explain
your efforts to obtain Form W-2._None)
10. Click Continue to close this document
The printed set of tax documents is to include Forms 4852 and 4137. On the paper Form 4852,
cross out the EIN if you used 74-0000000 and write in "Unavailable." On the paper Form 4137,
cross out the EIN if you used 74-0000000 and write in "Unavailable." Also, cross out the word
“Tips” and handwrite the word “Wages” on all applicable lines. (See sample annotated Forms
4852 and 4137 attached.)
Do not e-file this return. It is a paper return. Instruct the client on how to mail the return to IRS
-- see Paper Returns in the CTC Volunteer Resources -- and provide the client with a mailing
envelope.
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