Form 1040 or 1040NR?

Use this map to determine whether the taxpayer will file Form 1040 or Form 1040NR.

SCREENING TOOL FOR TAX SEASON 2020

Ask the Primary Taxpayer: Are you a United States citizen or green card holder?

Are you present in the United States
as a student on an F, J, M, or Q visa?

Are you present in the United States
as a teacher or trainee on a J visa?

Are you a full-time student?

Are you a student?

Are you in compliance
with your visa?

Are you in compliance
with your visa?

Have you been in the US for any
part of more than 5 calendar years?

Have you been in the US for any part of 2 of the preceding 6
calendar years? (i.e. any 2 years between 2013 and 2018)?

Exempt from meeting the Substantial
Presence Test. Taxpayer will file a 1040NR
with FC via the online referral form.

Do you choose to claim a Closer
Connection exception to the Substantial
Presence Test?
To claim the exception, all of thefollowing
must apply: [a] You do not intend to reside
permanently in the US. [b] You must have
complied with your visa. [c] You must not
have taken steps to become a Resident Alien.
[d] You must have a closer connection to a
foreign country.

Were you paid by a US employer
at any time between 2013-2018
as a teacher or trainee?

Do you answer yes to ALL of the following?
[a] Were you exempt as a Student, Teacher, or Trainee
from the Substantial Presence Test for UP TO
three out of the past six years (2013-2018)? [b] Were
you ONLY paid by a foreign employer for all 2019
income, i.e. did not receive any income from a US
employer? [c] Were you a teacher or trainer in the US
between 2013 and 2018? [d] Were you ONLY paid
by foreign employer for any year you were in the US
between 2013 and 2018?

Do you meet the Substantial Presence Test?
To meet this test for Tax Year 2019,
you must be physically present in the US on at least:
[1] 31 days during 2019 and [2] 183 days during the 3-year
period that includes 2019, 2018 and 2017 counting: [a] All
the days you were present in 2019 and [b] 1/3 of the days
you were present in 2018 and [c] 1/6 of the days you were
present in 2017.

Is this your first year residing in the United States?
Disregard this question and answer “no” if present
on an F, J, M, or Q visa.

Taxpayer will file a 1040NR.
If present on F, J, M, or Q visa, refer
to FC’s online referral form. If not
present on F, J, M, or Q visas, refer
taxpayer outside of FC.

Taxpayer may have a dual status
for the year. Refer outside of FC.

Taxpayer will file a 1040. Tax centers can prepare the return unless it's out of
scope for another reason. If income is international, refer to Step 2 (back page).
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STEP 1:

Use the map on the back of this sheet to determine if
the taxpayer will file Form 1040 or Form 1040NR.
- If you determine the taxpayer must file Form 1040NR:
We cannot prepare the return at our tax centers. However, the client may be eligible for tax
preparation through our 1040NR Referral Program. Refer to the map on the other side of
this document to know when to refer the client for tax preparation via the online 1040NR
Referral Form and when to refer them outside of Foundation Communities.
- If you determine the taxpayer must file Form 1040:
Our tax centers can prepare the tax return unless it is out of scope for another reason. If
the taxpayer’s income is international, proceed to Step 2 to determine if it can be prepared
on site or if it should be sent to Drop Off.

STEP 2:

Determine if the taxpayer has any of the following types of
international income. If they do, send their return to Drop Off.
- The taxpayer is eligible for foreign earned income exclusion:
Taxpayers living in a foreign country in 2019 may be able to exclude income earned for
services performed in a foreign country. This return requires the International certification.
- The taxpayer is eligible for foreign tax credit:
Taxpayers may be eligible for a non-refundable credit for income taxes paid to a foreign
government as a result of foreign income tax withholdings. The foreign tax credit is available
to those who work in a foreign country or have investment income from a foreign source.
(Note: If Form 1116 is required, the tax return requires International certification and should
be sent to Drop Off. However, if Form 1116 is not required, this topic is Advanced and can be
prepared at the tax site.)
- The taxpayer is reporting income from another country. In this situation:
1. Ask the taxpayer to translate the income documents to English.
2. Ask the taxpayer for the employer/payer’s foreign address.
3. Ask the taxpayer if the international income was earned evenly throughout the year or
during specific months of the year.
4. Note answers in the Additional Notes section of the Intake sheet.

